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Introduction

Companies of all kinds invest seriously in branding. They take enormous care to
develop the right logo, colour palette, typography, and messaging.

A successful brand, however, needs to be applied consistently, to every
communication piece, presentation, and document, at every external and internal

touchpoint.

Achieving that level of consistency is a real challenge. Meta One helps clients to
overcome it.
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We don’t offer off-the-peg solutions.

The end-users of our templates are often dealing with complex information,
working against the clock to get the content correct. Our aim is to make their life
easier, not more complicated.

So, we start by listening to the client. What sort of tasks will their people be
engaged in? What can we do to simplify them? What added value can we bring?
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What we do

Clients frequently ask for our support through the entire process, from reviewing
existing products to liaising with their IT department on technical matters. As a
long-term partner, we frequently do more than creating custom Word and
PowerPoint templates. We provide training, write custom applications to
streamline processes, or even apply a new brand retrospectively to existing
materials

And the end-user is always front of mind. They may not be aware of what we
have done. They just know their life has become a little easier, and they are now
producing better looking content, even faster.



metaone

We help cormpanies Key benefits of Meta One products
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potential

e Save time, create well designed, on brand documents and presentations
quickly and easily, using familiar Microsoft Office applications

« Easily deployed and maintained

« (Consistency — every document will follow your company design,
reinforcing your brand
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A typical template project will include

Chont Name:

A document wizard for entering
document details and selecting cover

page options, office addresses and
author details
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Enhanced services

Our template solutions can all be enhanced with
the addition of further options including:

« Automatic HTML conversion

« Automatic formatting of branded Charts
« Automatic formatting of branded tables
« Email and email signature templates
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Word document created
from Meta One template

HTML file created automatically
based on selected content from
Word document
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How we do it

Exploration

Development Roll-out

Consult with
internal IT

Training
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Discovery

@ We begin every project by listening. We want to discover what the client needs
o to achieve. More particularly, we want to understand what challenges the end-

users face every day and what kind of documents they are expected to produce.
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Exploration

By exploring how our templates will be used, we can find ways to simplify the
steps the end-user has to follow in order to achieve the best results. Taking a
considered look at the processes involved also allows us to suggest ways in
which they can be streamlined.

)
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Development

We develop Word and PowerPoint templates with custom toolbars which make
it easy for users to add content and keep their documents and presentations on

brand. Often, we add tools for creating automatically-styled charts and tables or
incorporating material from a content library.
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Consult with internal IT

There is no point in delivering templates that answer the client’s brief without
ensuring their successful implementation. We work with the client’s [T

department to check that any solution is compatible with the existing
environment and to devise the best way to install it.
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Roll-out

I We will often test our suggested template solution with a small group of super

users. Only when we are satisfied that it works for them, and made any
adjustments, will we roll it out to all users. We will also, if needed, write installers

to make loading the templates easier.
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Training

NAR

We aim to make our solutions as intuitive as possible, but a certain amount of
user training is always a good idea. We can provide professional, bespoke
training and/or specially created user guides and videos. If the client prefers, we
can brief a third-party training company.
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Our clients

We work with companies of all sizes across all
sectors. The one thing that they all have in
common is the desire to produces the best
quality documents and presentations with ease,
consistently.

Confidential



metaone

We help companies
achieve their brand
potential

Confidential

Our Clients

We have many years’ experience with a broad range of clients across all sectors.
We have worked with large corporations and international consultancies, with
financial companies who create a high volume of data-rich documents, Law
firms and with design agencies who need expert help in rolling out branding
solutions for their clients. Recent clients have included:
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